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ITEMS UNDERLINED = REQUIRED! 

 

Activity Title: 

Date(s): Location: 

Time / Departure: 
Member Cost: 
= E (Member Cost) from 
table below 

Non-Member Cost: 
= E(Member Cost )+ 10% 

Leader Name: Phone #: Email: 

Assistant Name: Phone #: Email: 

 

Financial Breakdown Per Person . 

A. Event Cost:  $10 per Day  D. Other: (Explain in Comments)  

B. Food / Beverage   E. Total: = A + B + C + D  

C. Phone / FAX / stamps / promo:    

Comments / Remarks: 

 
Note: On the Final Report, when determining Net Income, Expenses are subtracted.  Any remaining money goes to the 
treasury. 
 
Committee Chair Approval:         
      Signature 
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Newsletter Article 
 
ITEMS UNDERLINED = REQUIRED! 
 

Title - (Limit 5 Words): 

When - (Days of Week and Dates): 

Where - (Place, City, State): 

Time - (From – To, a.m. & p.m.): 

Member Cost:                                                            Non-Member Cost: 

Payment - (Amounts, Due Dates, and Drop Dead Date): 

Description - (Limit 50 Words) - Include Drop Dead Date! 

Directions - (Limit 25 Words, or Hand-Out): 

Cancellation - (Standard Club Policy Unless Otherwise Noted): 

Leader - (Name, Work and Home Phone #s, Email): 

Assistant - (Name, Work and Home Phone #s, Email): 

 


